AMAKULA KAMPALA CULTURAL FOUNDATION

   PROGRAM MANAGER

Duty Station:
KAMPALA, UGANDA

Contract position: 32 hours (4 days) a week

Remuneration: Negotiable 

Mission: “To bring the world to Uganda and Uganda to the world through film”

Objective: To organize the annual Amakula Kampala Caravan Cinema Festival and related programs such as the Amakula Mobile Cinema and Amakula Culture Club, in order to give people access to films from around the world and stimulate a local film culture

Overall Responsibility
The Program Manager is the individual with overall responsibility on the ground for the planning and implementation of programs of the Amakula Kampala Cultural Foundation. He/she is directly responsive to the partly Dutch based artistic and executive director and is in charge of the day to day management of the organization.  S/he will work together with directors on the annual planning and long term development of the programs, and preparing proposals, budgets and reports for funders and sponsors.  

Key Responsibilities

· Manage the Amakula organisation by providing direction to a small staff, and overseeing effective planning, execution and development of activities, tasks and organizational procedures while taking responsibility for human resource management and personnel operations

· Ensure effective program development, long term planning and implementation

· Develop concept papers for funding proposals, meet potential donors and make necessary presentations 

· Participate in revising when necessary Amakula’s policy manuals and administrative systems

· Conduct regular review of all project expenditures to ensure that project activities are progressing well according to approved annual budget and work plans

· Implement systems for monitoring and evaluation and prepare annual evaluation reports for donors

· Overseeing the accounting, logistics and administrative departments, ensuring timely and accurate submission of reports to donors and the necessary legal bodies including Board of Directors

· Ensure proper usage and maintenance of all project assets including vehicles and filming  equipment

· Maintain and coordinate good working relations with the Film community in general and East Africa specifically and building a strong network

· Oversee, coordinate and approve all official communications of the organization 

Qualifications and Skills

· Bachelors Degree in related field
· Masters Degree or Postgraduate Training is added advantage
· Experience in cultural sector management added advantage
· Training and at least 5 years experience in Management Skills
· Training and at least 5 years experience in Development or Project Management
· Skills in Results Based Management
· Project Proposal Development Skills 
· Excellent report writing skills
· Computer literate in MS Word, Excel, Power Point
· 5 years experience in working with NGOs at middle level management

· General interest in film and culture and interest to expand knowledge in this area

Person Specification

· Excellent communication skills both oral and written
· Excellent representation skills
· Team player
· Responsible and open for learning
· Excellent interpersonal skills
· Flexible, open minded and creative in thinking
Please apply by e mail by November 30, with a letter of motivation and CV including 3 references to amakulakampala@yahoo.com. For more information on the organization check www.amakula.com or contact this email address 

